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1. O6uIMe moJIoKeHus

1.1. Hacrosimee Ilonoxkenne pa3zpaboTaHO B LEMAX HEIOMYIICHUS
COCTaBJICHHS] HEO(PUIIMAIBHOW OTUYETHOCTH M MCIOJb30BAHUS TOJIEIBHBIX
JOKYMEHTOB B MYHUIIMIAIBHOM OOJIP)KETHOM YUpeXIeHUU JleTcKo-toHOoIIecKas
CIOPTHMBHAs IIKOJa TOpojJckoro oxpyra ropon Hedrekamck PecnyOnuku
bamkoprocran (manmee - VYupexieHue), B COOTBETCTBUU cO cTartbeir 13.3
®denepanpHOro 3aKoHa ot 25 nexadpst 2008 roga Ne 273-03 «O npoTuBoAeicTBUI
Koppynuuu». B ciaydae m3smMeHeHus 3akoHomarensctBa Poccuiickonn denepanuu,
peryJupyIolero cojepkanue Hacrtosimero IlojgoxkeHusi, B HEro BHOCSTCA
COOTBETCTBYIOIINE MONPABKH U IOTIOTHEHUS.

1.2. OT4er - 3TO MUCHPMEHHOE WM YCTHOE COOOIIEHHWE IO KOHKPETHOMY
BOIIPOCY, KOTOPOE OCHOBAHO Ha JJOKYMEHTAJIbHBIX JAHHBIX.

1.3. «JlokyMeHT» - IOKYMEHT, CO3JaHHBIH TOCYJapCTBEHHBIM OpTaHOM,
OpPraHOM MECTHOI'O CaMOYMpaBJICHUS, IOPUIUYECKUM WU (PU3UUECKUM JTUIOM,
0(OPMJICHHBIN B YCTAaHOBJICHHOM TOPSAKE U BKIIOYEHHBINA B IOKYMEHTOOOOPOT.

1.4. «/loxymeHnTupoBanue»- ¢ukcauss HHPOPMALMK Ha MaTepUaTbHBIX
HOCHUTEJISIX B YCTAHOBJIEHHOM TOPSIKE;

1.5. TloanMHHOCTH JOKYMEHTOB YCTAaHABJIMBAETCS IIyTEM IPOBEPKU
MOJIMHHOCTH TOAMMUCEN JOJDKHOCTHBIX JIMI[ U COOTBETCTBUSL COCTaBJICHUS

JIOKyMEHTOB JIaTaM OTPaK€HUsI B HUX omepaiuii, nHpopmaiuu, GakToB U.T.1.

2. Iopsinok geiicTBUA NPU OOHAPYKEHNH UCIIOJIb30BAHMS MOAEJIbHBIX
JOKYMEHTOB M COCTABJICHUS HEOPUUHMAIBHOM OTYETHOCTH.

2.11lpu  oOHapyXeHUU  COCTABJICHHUS  HEODUIIMATBHOW  OTYETHOCTH
JOJDKHOCTHBIC JIMIA, B YbHM ITOJHOMOYHS B COOTBETCTBHH C JOJKHOCTHBIMHU
00SI3aHHOCTSIMU  BXOJHT TOJATOTOBKA, COCTaBJICHUE, NpEeICTaBICHNE U
HampaBlieHUE OTYETHOCTH HECYT MEePCOHATIBHYIO OTBETCTBEHHOCTH 32 COCTABIICHUE
HeOPUIIMATHFHON OTYETHOCTH U UCITOJIH30BAHUS TTOIETBFHBIX JOKYMEHTOB.

2.2. JIOMKHOCTHOMY JIMITYy, OTBETCTBEHHOMY 3a COCTABJICHHE JOKYMEHTOB 10

CBOCMY HaIIPAaBJICHUIO ACATCIILHOCTH, HGO6XO)II/IMO BECTHU HCHOCpGI[CTBCHHBIfI



KOHTPOJb U PEryJSIPHO OCYIIECTBISATh IIPOBEIECHUE IMPOBEPOK HA MPEAMET
MNOJJIMHHOCTH JIOKYMEHTOB, OOpa3yIoIUXCi Y CHEHUATUCTOB (paOOTHUKOB)

y‘lpe}KIleHI/I}I, HaXOAIMUXCA Yy HCTO B IIPAMOM IMOJYUHCHHU.

2.3. Ilpu npoBeAeHNN NMPOBEPOK YUUTHIBATH, YTO MOJIMHHOCTH JOKYMEHTOB
YCTAHABJIMBACTCSI TyTEM MPOBEPKH PEATBHOCTH HMEIOMIMXCS B HHUX MOJMNHUCEH
JIOJDKHOCTHBIX JIMI] U COOTBETCTBUSI COCTABJICHUS IOKYMEHTOB JaTaM OTPaKEHUS B
HUX ornepanui, nHbopmaiuu, GaxkToB U T.1I.

[Ipu yTeHUH NTOKYMEHTOB, MTOCJE YCTAHOBJICHUS X MOJJIMHHOCTHU, POBEPATH
JIOKYMEHTBI 1O CYIIECTBY, TO €CTh C TOUYKH 3PEHUSI JOCTOBEPHOCTH, 3aKOHHOCTH

OTPaXEHHBIX B HUX XO3SIMICTBEHHBIX ONEpalnii, nHpopManuu, pakrax u T. [I.

2.4.JloctoBepHOCTh  omepanui, 3adUKCUPOBAHHBIX B  JIOKYMEHTaX,
POBEPSETCA U3YUYEHUEM ATHUX U B3aUMOCBSI3aHHBIX C HUMHU JOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIIUX JOJKHOCTHBIX JIMIl, OCMOTPOM OOBEKTOB B HAType H T.I.
3aKOHHOCTh OTPaXEHHBIX B JOKYMEHTAaX OIEpalHil yCTAaHABIMBAETCS IyTEM
MIPOBEPKU X COOTBETCTBUS JCUCTBYIOIIEMY 3aKOHOAATEILCTRY.

2.5. Ilpu BbigBieHHH (DAKTOB UCIOJIB30BAHUSL TMOJCIBHBIX JOKYMEHTOB
HE3aMeIJIUTEIbHO WH()OPMUPOBATH JUPEKTOpa YUPEKIACHHUS, a TaKKe MNPUHSTH
COOTBETCTBYIOIIUE MEpPHI [0 HEJOMYIICHUIO COCTaBIICHUS HEO(PUIIMATbHON

OTYCTHOCTH U HUCIIOJBb30BaHUS MMOAACIBHBIX JOKYMCHTOB.

3. 3akJII0YuTEeIbHAA YACThH

3.1. U3menenuss u pomonHeHust k [lomokeHnio o Mepax HEHOIMYIIECHUs
COCTaBIiCHUS] HEO(QUIIMATBHON OTYETHOCTH U HCIOJB30BAHUS TMOIAETHHBIX
JOKYMEHTOB B MYHUIIMTIAIBHOM OIOKETHOM YyupexaeHuu JleTcKo-IoHOoIIecKast
CIIOPTHBHAs IIKOJAa TOPOJCKOTO OKpyra ropoa Hedrekamck yTBepkmatorcs
MPUKA30M JIUPEKTOpa MO YUPEexKICHUIO.

3.2. Cpoxk aeiictBus qanHoro llomoskeHust He OrpaHUYEH.

3.3. Hacrosimee IlonoxxeHne MoKeT OBITh OTMEHEHO TOJBKO pelIeHHuEeM
IUAPEKTOpa Y UpEeKICHUS.

3.4. Hacrosimee [lonoskeHne BCTymaeT B CUITy C MOMEHTA €r0 YTBEPKACHUS U
neicTByeT 6ecCpoyHoO.

3.5. C Ttekctom Hacrosmero IlonoxkeHnus pabOTHUKK —YupexaeHus,

HETIOCPCACTBCHHO OCYHICCTBJIAIOIINEC ACATCIBHOCTD I10 COCTAaBJICHUIO



AOKYMCHTAIlMM, a TaKXC MAOJDKHOCTHBIC IJIMIa OTBCHAIOIIHME 3a IIOAIOTOBKY,
COCTABJICHUC, HAIIPABJICHUC OTUYCTHOCTH HOJIKHBI OBITh  03HAKOMIJICHBI I1oq

IIOAIINCBH.



